
 
 

Public Speaking Scheme 
 

Application to Register an Amenity Group, 
Residents’ Association or Business Association 

 
Name of Organisation: 
………………………………………………………………… 
 
Contact name and address: 
………………………………………………………….…. 
 
………………………………………………………………………………………….. 
 
Telephone No: …………………………  Fax No: …………………………   
 
E-mail address: ……………………………………………..……………… 
 
Position in organisation: 
…………………………………………………………….…. 
(e.g. Chairman, Secretary) 
 

Type of organisation (please tick [] the appropriate box) 
 

Amenity Society or Group  

Residents’ Association  

Business Association  

 
I enclose a copy of the most recent constitution of the organisation and the 
most recent set of audited accounts (if appropriate) 
 
Signed …………………………………………………. Date 
………………………... 
 
Please Print Name ………….………………………….. 
 

Corporate  
Surrey Heath Borough Council 

Surrey Heath House, Knoll Road   
Camberley 

Surrey  GU15 3HD 
e-mail:committee.services@surreyheath.gov.uk 

For office use only 

 
Organisation Registered  (signed) ……………..……………………...  Dated 
………………..…………… 
 
Application Refused         (signed) …………………..………………… Dated 
…………………………….. 
 
Organisation notified (date) ……………………………….. 



 
 
 

Please either print the form to complete and then post to the address above or 
complete on line and e-mail to committee.services@surreyheath.gov.uk 

 
Thank you 

 
 

Below is some guidance about information which is required in relation to your 
constitution when you apply to be registered with the Council for public 

speaking purposes. 
 
 

Requirements for Constitutions of  
Amenity Societies/ Residents’ Associations or Business Associations. 

 
1. Name of the Organisation 
 
2. Objectives 

 
3. Membership 

- Who is permitted to be a member of the society/association? 
 

4. Meetings 
- Is there an Annual General Meeting? 
- Is there a Committee? 
- How are the members of the Committee appointed/vacancies 

filled? 
- Are minutes of the meetings kept? 
- How are decisions made? By Committee? 
- How are people kept informed of decisions made? 
- Please provide details of how and when these meetings are held 

and called.  
 

5. Rules of the Association 
- Are there any rules that are not already outlined? 
 

6. Changes to Constitution /Dissolution 
- How may members propose changes to the constitution, 

including dissolution of the association? 
- What happens if the association is dissolved? 
 

7. Finances (including Audit information) 
- How are the finances kept? 
- Is there a subscription fee? 
- Are the books audited, and if yes how often is this done and is it 

done by an external person/body? 
 
In addition, constitutions should: 
 

 Be signed by all officers of the Committee 

 Be written as a document and not a letter 
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